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MINUTES OF A MEETING OF THE ALLOTMENTS COMMITTEE   

on Tuesday 16th June 2020 at 6.30pm via Zoom Video Conferencing 
 

Councillors in attendance: Cllr A. Mann (Chairman), Cllr. P Howarth, Cllr D. Clamp, Cllr B. Wildman and Cllr. 
M Chung. 
 
Others in attendance: Ms. N Crewe (Town Clerk), Miss. G Langley (Responsible Financial Officer), 
Mr. E Dennison (Allotments Officer), Mr. A Robertson (Member of the public from Open Gate).  
 

1. Welcome 
The Chairman welcomed all to the June Allotments Committee meeting of Colne Town Council.  

 

2. Apologies 
No apologies were received. 
 
Absent: Mr. B Kibble.  

 

3. Minutes 
To approve as a correct record the Minutes of the meeting held on 4th March 2020. 
 
The Minutes of the 4th March 2020 were accepted as a true record  
 
Proposed by Cllr. D Clamp    Seconded by Cllr. P Howarth 
Approved by Committee 
 

4. Election of Co-opted Members  
To elect coopted members on to the Committee. 
 
In the absence of a plot holder wishing to be co-opted on to the Committee it was agreed that this matter 
would be added to the agenda of the next meeting of the Allotments Committee. 

 
5. Declarations of Interest 
To receive any declarations of interest from Members relating to any item on the agenda in accordance 
with the provisions of the Code of Conduct and/or indicate if S106 of the Local Government Finance Act 
1992 applies to them. 
 
No declarations were received. 
 

6. Exclusion of the Public 
To determine during which items, if any, the public are to be excluded from the meeting. 

 
The Town Clerk had prepared an additional report for discussion at the end of the meeting. In addition, a 
verbal report by the Allotment Officer in relation to plot inspections is likely to contain private information. 
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7. Public Forum 
To consider questions, statements or petitions from members of the public who are welcome to the 
meeting and have a total collectively of 15 minutes to make their representations to the Committee 
 
Open Gate Project: - Mr. Robertson from the Open Gate project thanked the Committee for inviting him to 
the meeting. Since the outbreak of COVID-19 they had not been able to continue with the teaching 
programme, but the group had continued to maintain the plot and prepare for re-opening. One of the items 
discussed at the previous meeting was the installation of an eco-toilet. Since the outbreak, many of the 
funding organisations were focusing on projects dealing directly with COVID-19 issues and which was likely 
to limit the level of funding available to the Open Gate. The absence of toilet facility had been found to be a 
barrier to groups wishing to attend sessions at Open Gate and the management group felt accessible toilet 
facilities were vital to the continuing success of the project and ensuring the widest possible access to 
sessions. Open Gate were now looking at purchasing a cheaper self-contained unit which included a 
cassette toilet. The unit would be similar to a port-a-loo on the outside but would be green and not blue 
and would not require a service vehicle to empty it. The cassette used was identical to those found in 
caravans and small enough to be carried off site and emptied at the Open Door facility. Consequently, the 
toilet unit could be located further into the site concealed behind other structures.  
 
Cllr. A Mann advised that in reviewing the items proposed they fell outside of what would normally be 
allowed in terms of the standard Allotment Agreement and consequently would need to be discussed and 
considered by the Council’s Finance, Employment & Services Committee (FES) who would make its 
recommendations to the Full Council. It would be included on the agenda for the next FES Committees so 
that any recommendations could be put to the Full Council on 21st July if possible.  
 
In response to questions from the Committee Mr Robertson advised that the courses that have been run 
were provided by Lancashire Adult learning and the Open Gate project did not receive payment for them. 
Open Gate was unfortunately no longer running in partnership with Tubbs of Colne and consequently some 
aspects of the project such as cookery demonstrations, the fire pit and the use of Open Gate produce in the 
Tubbs restaurant would now not happen. The project had been operating on a Tuesday and Thursday 
during the week and sometimes on a Saturday morning prior to lockdown. They had been eight students 
attending the Adult Learning training on Tuesdays and one of two alternate group of four young adults 
with learning difficulties attending on Thursdays. Two members of the local community had been coming 
on Saturday mornings. On average around sixteen to twenty people regularly visited the site in addition to 
a number of occasional visitors. 
 
On restarting the project as a precaution, they were likely to start with lower numbers but hoped that they 
could build up capacity by offering alternative days. 
 
It was agreed that the Allotment Officer would visit the site on Thursday to establish the size of the current 
structures on the plot in preparation for the FES meeting.  
 
At present the Council operates on the basis of a standard Allotment Agreement which is a contract 
designed for householders and not for groups or community projects. Consequently, it has become 
apparent that proposals would be submitted to FES for a new Agreement or License to be drawn up, which 
would be more appropriate to the activities being undertaken by a community group such as Open Gate 
working on allotment plots. The Committee requested a copy of a standard Allotment Agreement to review. 
 

8.  Plot Inspections 
To receive a verbal report updating members on recent plot inspections and action taken. 

 
Annual plot inspections generally would be undertaken between March and July. Due to COVID-19 plot 
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visits have had to been limited as per government guidelines. We were aware that some plot holders had 
advised that they may not be able to cultivate their plots whilst shielding or otherwise being unable to 
safely attend their plots.  Consequently, inspections had been limited to plots where complaints or concerns 
had been raised, this included Alkincoates, Carry Lane and High Garth. Since the last meeting five 
contravention letters had been sent to plot holders. 
 
It was noted that uncultivated plots represent a significant concern to plot holders who are maintaining 
their plots. The Committee acknowledged that plot holders who are shielding, may not have access to their 
plot and consequently this should be taken into account in deciding what action may be taken and when. 
Limited assistance has been offered to help maintain plots on the Alkincoates site that could not be 
accessed by the plot holders. It was agreed that the Council will write to plot holders who have not been 
able to access their plots requesting that they put forward an action plan for dealing with the plot from 
August onwards when it is hoped that the COVID-19 situation will have improved. 
 
Concern had been raised regarding the condition of Plot 11 Carry Lane and lack of cultivation. The 
Committee noted that the daughter of the plot holder who had moved into the adjacent property had asked 
to be put on the Allotment Agreement. The Committee suggested that if the plot holder was in agreement 
the plot should be transferred into the daughter’s name, provided they maintained it in accordance with 
the Allotment Agreement. 
 

9. Policy Update  
To consider an amendment to the Allocation Policy to facilitate the allocation of plots to residents living 
adjacent to a plot.   
 
Allocations Policy 
The Committee considered a request from a plot holder who held a plot adjacent to their property which 
had no independent access. They requested that the new owner of the property be given first refusal on 
taking the plot.  
 
There is currently no provision within the Allocations Policy to facilitate such a request and consequently the 
Allotment Officer had drafted an amendment to the Policy for consideration by the Committee.  
The Committee confirmed that in spite of the restricted access, allocations should continue to be made 
according to the priorities set out in the current Allocations Policy. 
 
The Committee requested that progress be made on both the transfer of Allotment land from the Pendle 
Borough Council to Colne Town Council and with an approach to Maro Homes with a request to open 
discussions in relation to accessing the land via the private track. Should the discussions fail to reach an 
acceptable agreement the Committee requested that plans be drawn up to access the South Valley plots 
through existing land the Town Council manages on Knotts Lane. The Committee agreed that progress on 
this matter should be sought as a matter of priority. 

 
10. Allotments Allocations 
To receive a verbal report updating members on vacancies and allocations arising since their last meeting.  
 
The Committee were advised that a number of allocations had been postponed due to COVID-19 
restrictions. Two new plot holders had been signed up, one for Plot 8 Alkincoates and plot 2 Granville 
Street. Plot 6 New Oxford Street had been offered to an applicant but the take up of the offer had been 
delayed due to a live electricity supply having previously installed to the plot shed. Arrangements have been 
made to isolate the supply, but the cable has yet to be physically disconnected. The new plot holder is due 
to view the plot on Thursday.  
 
Five plots remain to be allocated on Broken Banks but the waiting list of applicants within the Colne Town 
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Council Area has been exhausted. The Committee requested the Allotment Officer to deliver a leaflet to 
neighbouring properties asking them if they are interested in applying for an allotment. 

 
11. Allotment Finances   
To update members on allotment budget commitments and to consider priority project for the current 
financial year. 
 
The Committee were advised that the work to improve the Montague Street Path which had been ordered 
at the end of the last financial year has been delayed. The EAG team had confirmed that they were 
intending to complete this work and hoped to be on site next week. 
 
Sutherland Street plot holders had reported that the water tap on the site was no longer working. 
Arrangements had been made for a contractor to unblock the pipe, but this had only been a temporary 
success. The contractor has reviewed the installation and advised that the pipe keeps blocking due to the 
amount of sediment within the holding tank which is located above the allotments. They have suggested 
adding a settling tank prior to the main tank to remove the amount of sediment. They estimate that the 
cost of installing a 600 litre container and concreting in place would be £1500 plus VAT. The cost of 
emptying the tank of sludge would be £250 plus VAT. The Allotment Officer has approached Pendle 
Borough Council on whose land the tank is, and they advise that whilst they do not object to the work being 
undertaken, they do not have funds to contribute to it. The Committee would like this to be reviewed and 
discussions to be had with Pendle Borough Council as this is their property on their land. The Committee 
also asked that the Area Committee be asked if they were prepared to cover the cost.  
 
The Allotment Officer had previously looked at potential plot improvement projects. There are a number of 
issues with the decking on the Basil Street allotment site and it was suggested that quotes be obtained for 
the removal of the redundant decking to the parts of the banking and the possible installation of fencing 
between the two levels. The Committee agreed that the Chairman and the Allotment Officer would visit and 
assess the work that may be required. 

 
12. Allotment Awards/ Competition  
To update members on the proposals for the Allotment Photo Competition. 
 
The Committee noted the planned Allotment Awards have been cancelled due to COVID-19. As an 
alternative, plot holders were being encouraged to enter an allotment photo competition, the details of 
which were circulated to members. 
 
Closing date for entries will be midnight on the 5th July. Entries will be shortlisted by the judging panel and 
there will be a public vote on the Councils Facebook page between 13th and 26th July. The winning pictures 
will be announced on the 31st July. The judging panel is yet to be appointed. 

   
13. Allotment Update 
To receive a verbal report to update Members in relation to general issues arising since the last meeting 
including: 
• Alkincoates - Plot holders’ complaint and site inspection. 
• Carry Lane - Site visit.  
• Montague Street - Site Visit 
• Sutherland Street - Water supply issues and cost of repairs. 
• Tree Works requested by plot holders - Alkincoates and Knotts Lane 
 
13.1 Alkincoates Allotments 
A plot holder from Alkincoates has expressed a concern over the condition of some of the plots on the site 
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and that the action was not being taken to address these issues in a timely matter. An email response has 
been sent to the plot holder and a site inspection undertaken. The Allotment Officer has also met with the 
plot holder on site to discuss his concerns. 
 
13.2 George V Allotments and Livestock 
The Committee had previously expressed their concerns over the condition of the site. The Allotment Officer 
has visited the site and spoke with the plot holder who advises that he has been having some difficulty in 
improving the condition of the plot as the sheeting he has laid down to cover the dock leaves has blown off. 
He has been trying to clear part of the site but with the restrictions on burning and access to the recycle 
centre limited, he has not been able to remove the wood from site. He has also had some difficulties with 
his strimmer, which has meant that he has only recently been able to cut back the dock leaves. There was 
evidence that some limited clearance had taken place. 
 
13.3 Montague Street  
At the request of the committee a letter was sent to the plot holder on the 29th May requesting the number 
of ducks on the property be reduced to no more than six. On the 16th June the plot was revisited, and 11 
ducks appeared to be present on the plot at the time of the visit. The committee suggested the Allotment 
Officer write to the plot holder thanking them for the progress of reducing the number of ducks to eleven 
and requesting that they reduce the number down to six as originally requested. 

 
14. Councillors’ Questions 
Questions under this item are for discussion and information only and any debate should be limited to five 
minutes only. 
 
There were no questions  
 

Exclusion of Public 
To consider the exclusion of the public from the meeting before discussion takes place on the following 
items of business on the grounds that, in view of the nature of the business to be transacted, if the public 
were present, there would be a disclosure to them of exempt information within the meaning of schedule 
12A to the Local Government Act 1972. 
 

Additional Item: Town Clerks Report 
The Committee noted a report from the Town Clerk in relation to the Allotment Agreement and possible 
Planning and Policy issues which may arise from any deviation in the standard Allotment Agreement. 
 
It was agreed that the Town Clerk draft a Licence Agreement that would be more appropriate to 
Community Organisations that request to undertake project work on allotment land. 
 

 
15. Date & Time of Next Regular Meeting 
The next Allotment Committee meeting is scheduled for Tuesday 8th September at 6:30pm. 
 

 
 

 
 

 

 

 


